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HOMEBUYER COUNSELING INTAKE FORM

To register for Homebuyer Counseling, please return the following:
[0 Completed Homebuyer Counseling Intake Form,
Signed Credit Authorization
Signed Combined Privacy Act Notice,
Signed Program Disclosure,
Completed Budget Form,
Thirty (30) days proof of income,
Two (2) months of bank statements,
Recent Credit Report (60 days or less) if not purchasing from Scott County CDA.
Signed Purchase Agreement (if applicable),

Loan Disclosure (if applicable),

O o o o o o o o 0o ™

Any additional information.

If you have questions about Homebuyer Counseling or completing any of the included materials, please contact Stacy
G. at the Scott County CDA, sgauthier@scottcda.org or 952.402.9022 x232.

Materials can be sent to: sgauthier@scottcda.org; faxed to: 952.496.2852; or mailed to: 323 S. Naumkeag Street,
Shakopee, MN 55379.
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Minnesota
Homeownership

Center Date of Intake:

Case Number

N\
t~ t‘t g‘, HOMEBUYER COUNSELING INTAKE FORM

J In- Person counseling

1 Telephone Counseling

Instructions: Please fill out as completely as possible. If you need additional space, please feel free to use the back

side or make additional copies as necessary.

Individual #1 Individual #2

Name: Name:

(Please print) First M Last (Please print) First M Last
Address: Address:

Zip: City: Zip: City:

State: County: State: County:

SS# SS#

Home Phone:

Home Phone:

Work Phone: Work Phone:
Email: Relationship to Individual #1:
Individual #1 (only) please continue: Email
1. How did you hear about this counseling?
I Mailer, Flyer, or Brochure ] Newspaper 1 Agency (which one: )
LI Friend or Relative L] Internet L] Realtor

[0 Someone who took a workshop [ Lender/Mortgage company [ Other:

2. Race: (select one)
Single Race Multiple Race
] American Indian / Alaskan Native & White
1 American Indian / Alaskan Native & Black
[J Asian & White
[J Black or African American & White
O Native Hawaiian/Other Pacific Islander & Black

O White [J Other race:

[0 American Indian / Alaskan Native
O Asian
O Black or African American

[0 Native Hawaiian or Other Pacific Islander

3. Your ethnicity: [ Hispanic, Latino, or Spanish [ Non-Hispanic
4. How many people will live in the house?

5. Gender: O Male O Female

[2))]

. Areyou aveteran? [1 Yes [INo
7. Areyou a single parent household? [ Yes [1No

November 2016



Information about Individual #1 (continued):

8. Do you need a language interpreter? [1Yes [1No
If yes, language requested:

9. Your age:
10. Areyou disabled? [dYes [1No

11. Please check the highest education level you completed:
[J Some high school [ Some college or trade school [ Bachelor’s degree

[ High school diploma / GED [ Associates degree [0 Graduate or professional degree
12. Marital Status: [0 Single [0 Married [ Divorced [ Widow
13. Are you active military? [ Yes CONo
14. Are you a first time home buyer? [dYes [JNo (Youhave not owned a home for the past three years.)
15. Income. Please include income for all individuals from all sources (Work, disability, child support, investment income, etc.)

Net Monthly
Income (after taxes)

$

Name (person receiving income) Income Source

$
$
$

16. Current housing: [JRent [Own [ Staying with family / friends
17. Are you a first generation home buyer? [JYes [JNo (Your parents did not own their own home.)
18. How many dependent children under 18 years of age live in the house?

19. Current household rent / mortgage payment: S / month.

20. Did you complete the SCCDA Homebuyers’ Club, a Home Stretch Workshop, or Framework? [1 Yes [ No
If yes, Location & Dates:

21. Are you currently or have you in the past participated in a SCCDA rental program (Housing Choice
Voucher/Section 8, Public Housing, Rural Development, etc.)? [ Yes [J No

22. Do you plan to apply for a SCCDA Homebuyers’ Club Grant? [ Yes [ No

23. How much money do you have saved toward your home purchase? $

24. Have you applied for a mortgage loan or have you signed a purchase agreement? [ Yes [ No
If no, when would you like to purchase a home?  Month: Year:

November 2016



If you answered yes to question 24, please complete the purchase property information for your new home here:

Purchase property address:

City: State: Zip: Purchase price: $
Loan amount: $ Loan interest rate: % Closing Date:
Lender (Bank/Mortgage Co.): Loan program (FHA, RD, etc):

Lender name, email, and phone number:

Realtor name, email, and phone number:

If you intend to apply for a Scott County CDA first-time homebuyer grant, please contact your lender to ensure that they will accept
our grant funds.

25. Have you experienced a home foreclosure within the past 3 years? [ Yes [ No

If you answered yes to question 25, please complete the information for the property that foreclosed:

Property address:

City: State: Zip: Date:

Reason for hardship:

Steps taken to overcome hardship:

26. What questions do you have for your Homeownership Advisor? What information/topics would you like to discuss
with your Homeownership Advisor?
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Scott County
Community Development Agency

323 South Naumkeag Street
Shakopee, MN 55379-1652

Phone: 952.402.9022
Fax: 952.496.2852

SCOTT COUNTY

Credit Report Authorizati on

A Yes.l would like to SCCDA to obtain a tri-merge credit report. I understand that this is a “soft pull” and will not

affect my credit score. | understand that | am responsible for the cost and will bring a check for: Individual report: $15,
Joint report: $30.

Authorization is hereby granted to Scott County Community Development Agency (SCCDA) to obtain a consumer credit
report through a credit reporting agency chosen by SCCDA. | understand and agree that SCCDA intends to use the
consumer credit report for the purposes of evaluating my credit history.

I understand that this credit report will be retained on file at the SCCDA office for use only by SCCDA staff. This
information will not be disclosed to anyone without my written consent. Furthermore, | understand that | am responsible
for the cost for the credit report.

A No. I do now want the SCCDA to pull a tri-merge credit report. Instead, | will provide a recent (within two (2)
months) copy to the SCCDA.

Participant Signature Social Security Date

Participant Signature Social Security Date

November 2016



(%#! 4 O (5%

~ p

#1T 1 AEOGBA LD .1 OEAA

We at Scott County Community Development Agency (SCCDA) value your trust and are committed to the responsible management,
use and protection of personal information. This notice describes our policy regarding collection and disclosure of personal
information. The following programs area funded in part by the Homeownership Education Counseling and Training (HECAT)
Fund and United States Department of Housing and Urban Development (HUD): Homebuyer Education (Home Stretch & Pathways
Home), Homebuyer Counseling, Home Equity Conversion Mortgage Counseling or Reverse Mortgage Counseling and Foreclosure
Counseling. The HECAT funders include: Minnesota Housing, Minnesota Homeownership Center, Greater Minnesota Housing
Fund, and the Family Housing Fund.

Sacial Security Numbes

The Privacy Act of 1974 makes it unlawful for any Federal, State, or local government agency to deny your participation in this
Homebuyer Counseling program if you refuse to provide your social security number. If you do not provide your social security
number services to you may be more limited, but you will continue to be eligible to receive services we can provide without a social
security number.

Other Private Data

Under Minnesota Statutes, your name and address are public data. All other data we may ask about you is private data on
individuals. Agreeing to share your public data is mandatory for participation in the HECAT funded programs listed above. Sharing
your private data is not mandatory for participation in the program. However, if you do not provide private information (such as
income, debts, and assets) services to you may be more limited.

We collect private information for the purposes of program management, compliance monitoring, research, and program evaluation
to (check all that apply):

X Support homebuyer education

X Support homebuyer counseling

AE Support reverse mortgage counseling

X Support foreclosure counseling

We collect your private information from the following sources: information that we receive from you on applications or other forms,
information about your transactions with us, and information we receive from a consumer reporting agency.

We may disclose the following types of private information about you;
e Information we receive from you on applications or other forms, such as your name, address, social security
number, employer, assets, debts, and income;
e Information about your transactions with us, and
e Information we receive from a consumer credit reporting agency, such as credit bureau reports, your credit
history and your creditworthiness.

We may disclose your private information to the following entities or their representatives identified above and to other entities
properly authorized under law to review it.

e Staff at this organization who need it to work on your case;

e HECAT funders: Minnesota Housing Finance Agency, Family Housing Fund, Greater Minnesota Housing Fund,
and the Homeownership Center;

e United States Department of Housing and Urban Development (HUD).

I acknowledge that | have received this notice and understand and agree to its content. Please indicate your acknowledgement with
your signature, below.

Participant Signature Date

Participant Signature Date
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Program Disclosure

Purpose of Housing CounselindfWe understand that the purpose of homeownership counseling program is to provide
one-on-one counseling to help consumers fix problems that prevent affordable mortgage financing. The counselor will
analyze my/our financial and credit situation, identify those barriers preventing me/us from obtaining affordable
mortgage financing and develop a plan to remove those barriers. The counselor will also provide assistance with
preparing a monthly and manageable budget plan. 1/We further understand that it will not be the responsibility of the
counselor to fix the problem for me/us but rather to provide guidance and education to empower me/us in fixing those
issues preventing affordable mortgage financing.

Eligible Criteria: I/We understand that the counseling agency providing housing counseling assistance to customers
whose problems can be resolved in 24 months or less. 1/We understand that if it is determined my/our issues will take
longer than 24 months to fix, 1/We will be referred to a long-term housing counseling program.

Homeownership Education ClassdéWe understand that as part of the housing counseling program, I/'we may attend
group homeownership education classes as desired.

Cust omer 6 s RWWasupdersiasdithbt it i durtregponsibility to work in conjunction with the counseling
process and that failure to cooperate will result in discontinuation of my counseling program.

Our Services are:

Homebuyer Counseling — assists with resolution of barriers of homeownership through one-on-one counseling. This
includes but is not limited to an assessment of housing needs ( a look at income, debt, credit savings), development of an
action plan with goals for helping achieve mortgage readiness and homeownership and discussing affordable mortgage
programs, down-payment and closing cost programs.

Homebuyer Education — provides general information on the home buying process to a group of potential homebuyers, in
a classroom setting. This includes but is not limited to information on how credit affects becoming a homeowner,
understanding mortgage programs and processes, shopping for home, home inspections, closing process, home
maintenance and avoiding foreclosure.

Foreclosure Counseling — foreclosure counseling may be in-person or over the phone and helps determine the reason for
the delinquency and to work with the homeowner to bring the mortgage current when possible. This can include but is
not limited to discussing the mortgage foreclosure process, assistance with budgeting in a time of crisis, assessing the
viability of maintaining the home, collecting the documentation necessary to demonstrate hardship and a plan of action to
a lender, navigating the workout process, and finding alternative housing solutions if foreclosure in inevitable.

While you learn about the advantages/disadvantages of specific loan products, you are free to choose lenders, loan
products and homes of your own choosing regardless of the recommendations made by counselors or educators during
Home Stretch Homebuyer Education or Pre-Purchase Homebuyer Counseling. Clients are under no obligations to use
any realtor, lender, home inspector, or other parties that are recommended or mentioned by the Agency.

I acknowledge that | have received this notice and understand and agree to its content. Please indicate your
acknowledgement with your signature, below.

Participant Signature Date

Participant Signature Date
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Income

Net

Gross

Notes

Income

Income

Other

Other

Total income

Housing

Monthly

Goal

Notes

Rent

Renter's insurance

Total current housing costs

Projected mortgage Amount (P1+MI)

Projected property taxes

Projected homeowners insurance

Projected Association (if applicable)

Total projected housing costs

Liabilities

Monthly

Goal

Notes

Car loan(s)

Student loan(s)

Credit card(s)

Other loan(s)

Utilities/household expenses

Monthly

Goal

Notes

Electricity

Heat/gas

Water/sewer/trash/recycling

Telephone/pager/cell phone

Cable/Dish/internet

Home maintenance

Fixed expenses

Monthly

Goal

Notes

Health Insurance

Life Insurance

Auto Insurance

Child care

Alimony/child support

Flexible Expenses

Monthly

Goal

Notes

Groceries

Household supplies/toiletries

Transportation (gas, maintenance, parking)

Medical expenses

Educational expenses

Entertainment/hobbies

Dining out/school or work lunches

Tithing/charitable donations

Alcohol/cigarettes

Pet expenses

Other

Other

Monthly savings

Total expenses

Monthly surplus/deficit

Assets

Balance

Value

Notes

Bank account(s)

Automobile

Automobile

Other
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Ten important Questions to Ask Your Home Inspector - HUD

HUD > Program Offices » Housing > Single Family > Inspectors > Tanlmportant Questions to Ask Your Home Inspactor

Ten Important Questions to Ask
Your Home Inspector

1. What does your inspection caver?

The inspector should ensure that their inspection and inspection report will meet alt applicable
requirements in your state if applicable and wilt cormply with a well-recognized standard of practice
and code of ethics. You should be able to request 2nd see a copy of these items ahead of time and
ask any questions you may have, If there are any areas you want to make sure are inspected, be
sure to identify them upfront.

2. How long have you been practicing in the home inspection profession and how many
inspections have you completed?

The inspector should be able to provide his or her history in the profession and perhaps even a few
names as referrals. Newear inspectors can be very qualified, and many work with a partner or have
access to more experienced inspectors to assist them in the inspection.

3. Are you specifically experienced in residential inspection?

Related experience in construction or engineering is helpful, but is no substitute for training and
experience in the unique discipline of home inspection. If the inspectior is for a commercial property,
then this should be asked about as well,

4. Do you offer to do repairs or improvements based on the inspection?

Some inspector assodiations and state regulations allow the inspector to perform repair work on
problems uncovered in the inspection. Other associations and regulations strictly forbid this as a
conflict of interest,

5. How lang will the inspection take?

The average on-site inspection time for a single inspector is two te three hours for a typical single-
farndly house; anything signlificantly less may not be enough time to perferm a thorough inspection.
Additional inspectors may be brought in for very farge properties and buildings.

6. How much will it cost?

Costs vary dramatically, depending on the region, size and age of the house, scope of services and
other factors. A typical range might be $300-$500, but consider the value of the home inspection in
terms of the investment being made. Cost does not necessarily reflect quality. HUD Does not regulate
home inspection fees.

7. What type of inspection report do you provide and how long will it take to receive the report?

Ask to see samples and determine whether or not you can understand the inspector's reporting style
and if the time parameters fulfill your needs, Most inspectors provide their full report within 24 hours
of the inspection.

8, Wilt | be able to attend the inspection?

‘this is a valuable aducational opportunity, and an inspector's refusal to allow this should raise a red
flag. Never pass up this opportunity to see your prospective home through the eyes of an expert.

9, Do you maintain membership in a professional home inspector association?

There are many state and national associations for home inspectors. Request to see their
membership ID, and perform whatever due diligence you deem appropriate.

10. Do you participate in continuing education programs to keep your expertise up to date?

One can never know it ali, and the inspector's commitment to continuing education is a good measure
of his or her professionalism and service to the consumer. This is especially important in cases where
the home is much older or includes unigue elements requiring additional or updated training.

portal.hud.govhudportal MU D 2sre=/program_offices/ousing/sfhinsplinspfag
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For Your Protection:
Get a Home Inspection

Why a Buyer Needs a Home Inspection

A home inspection gives the buyer more detailed information about the overall condition of the hame prior
to purchase. In a home inspection, a qualified inspector takes an in-depth, unbiased look at your potential
new home to:

v Evaluate the physical condition: structure, construction, and mechanical systems;
¥ ldentify items that need to be repaired or replaced; and
¥ Estimate the remaining useful life of the major systems, equipment, structure, and finishes.

Appraisals are Different from Home Inspections

An appraisal is different from a home inspection. Appraisals are for lenders; home inspections are for buyers,
An appraisal is required to:

¥ Estimate the market value of a house;
¥ Make sure that the house meets FHA minimum property standards/requirements; and
v Make sure that the property is marketable,

FHA Does Not Guarantee the Value or Condition of your Potential New Home

If you find problems with your new home after closing, FHA can not give or lend you maney for repairs,
and FHA can not buy the home back from you. That is why itis so important for you, the buyer, to get

an independent home inspection. Ask a qualified home inspector to inspect your potential new home
and give you the information you need to make a wise decision.

Radon Gas Testing

The United States Environmental Protection Agency and the Surgeon General of the United States have
recommended that all houses should be tested for radon. For more information on radon testing, call the
toll-free National Radon Information Line at 1-800-505-Radon or 1-800-767-7236. As with a home inspection,
if you decide to test for radon, you may do so before signing your contract, or you may do so after signing the
contract as long as your contract states the sale of the home depends on your satisfaction with the results of
the radon test.

CAUTE RGN

Be an Informed Buyer

It is your responsibility to be an informed buyer. Be sure that what you buy is satisfactory in every respect. You
have the right to carefully examine your potential new home with a qualified home inspector. You may
arrange to do so before signing your contract, or may do so after signing the contract as iong as your contract
states that the sale of the home depends on the inspection.

MO AR
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